Certificate of Exemption

To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed £25,000 in the year of account ended 31 March
2018, and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or to submit an Annual Governance and Accountability
Return to the external auditor, provided that the authority has certified itself as exempt at a meeting of the
authority after 31 March 2018 and a completed Certificate of Exemption is submitted notifying the external auditor.

OVER KELlET FPAaRisk Courcii .

certifies that during the financial year 2017/18, the higher of the authority’s gross income for the year or gross
annual expenditure, for the year did not exceed £25,000

Annual gross income for the authority 2017/18: L o, 2:'8S
Annual gross expenditure for the authority 2017/18: L Q.2es

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required, If an authority is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountability Return
Part 3 to the external auditor to undertake a limited assurance review for which a fee of £200 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:

+ The authority has been in existence since before 1st April 2014
= In relation to the preceding financial year (2016/17), the external auditor has not:
« issued a public interest report in respect of the authority or any entity connected with it
= made a statutory recommendation to the authority, relating to the authority or any entity connected with it
= issued an advisory notice under paragraph 1(1) of Schedule & to the Audit and Accountability Act 2014
("the Act"), and has not withdrawn the notice
- commenced judicial review proceedings under section 31(1) of the Act
+ made an application under section 28(1) of the Act for a declaration that an item of account is unlawful,
and the application has not been withdrawn nor has the court refused to make the declaration
= The court has not declared an item of account unlawful after a2 person made an appeal under
section 28(3) of the Act.

If you are able to confirm that the above statements apply and that the authority neither received gross income,
nor incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and
submitted to the external auditor.

The Annual Internal Audit Report, Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this certificate, published on a public website* before 2 July 2018. By signing this certificate you
are also confirming that this will be done.

Signed by the Responsible Financial Officer Date
B ilie Nlhbaalide ev Lo \2eit
Signed by Chairman L Date
V) e oifotfaors
Email L Telephone number
Clarik (@ overkallatpe . o) e 7808 2LaT e

“Published web address (not applicanis fo Parizh Meetings)
wlindid. odefilevie o .arﬂfl 7 cver_Kelet_ @ S Coancil

This Certificate of Exemption should be returned as soon as possible after certification
to your external auditor. -
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Annual Internal Audit Report 2017/18

ONER. IESLLET PLARVEH Ccou~dClo

This authority’s internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The internal audit for 2017/18 has been carried out in accordance with this authority’s needs

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were being achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective | Agreed? Please choose
| one of the following

MNo* | covered*®

AL Appropriate accounting records have been properly kept throughout the financial year,

E. This authority complied with its financial regulations, payments were supported by invoices, all
expenditure was approved and VAT was appropriately accounted for.

C. This authority assessed the significant risks to achieving its objectives and reviewed the adequacy
of arangements to manage these.

D. The precept or rates requirement resulted from an adequate budgetary process; progress against
the budget was regularly monitored; and reserves were appropriate.

E. Expected income was fully received, based on correct prices, properly recorded and promptly
banked; and VAT was appropriately accounted for,

F. Peity cash payments were properly supported by receipts, all petty cash expenditure was
approved and VAT appropriately accounted for,

-
|
G. Salaries to employees and allowances to members were paid in accordance with this authority’s ‘//
v
v

approvals, and PAYE and NI requirements were properly zpplied.

H. Asset and investments registers were complete and accurate and properly maintained.
Feriodic and year-end bank account reconciliations were properly carmed out.

J. Accounting statements prepared during the year were prepared on the commect accounting basis
(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from underlying records and where appropriate debtors and creditors were
property recorded.

K. {For local councils only) Mot

Mo | applicable

Trust funds (including charitable} — The council met its responsibilities as a trustee.

For any other risk areas identified by this authority adequate controls existed (list any other risk areas on separate sheets
if needed).

Date(s) internal audit undertaken Mame of person who carried out the internal audit

24]s| 1 DALn ALten
s crperncnuo NP e IR

*li the response is ‘no’ please state the implications and action being taken to address any weakness in control identified
(add separate sheets if nesded).

**Note: If the response is ‘not covered’ please state when the most recent intemal audit work was done in this area and when it is
next planned, or, if coverage is not required, the annual internal audit report must explain why not (add separate sheets if needad).
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Section 1 — Annual Governance Statement 2017/18

We acknowledge as the members of:

OAMIE R WS ET PARLSH Caau~JonL.

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 March 2018, that:

Agreed

1. We have put in place amangements for effective financial
management during the year, and for the preparation of
the accounting statements,

'l ‘Yes means that this suthonty

prepared its accounting statements in accordance
with the Accounts end Audit Regulafions.

2. We maintained an adeguate system of internal control
inciuding measures designed to prevent and detect fraud
and corruption and reviewed its effectivenass,

made proger amangemeants and accapted responsibility
for safequarding the public money and resources in
its charoe,

3. We took zll reasonable steps to assure ourselves
that there are no matters of actual or potentizl
non-compliance with laws, regulations and Proper
Practices that could have a significant financial effect
on the ability of this authority to conduct its
business or manage its finances.

has only done what it has the jegal power to do and has
compiied with Froper Fractices in doing so.

4, \We provided proper opportunity during the year for
the exercise of electors’ rights in accardance with the
reguirements of the Accounts and Audit Regulations.

during the year gave all persons interested the opportunity to
inspect and ask questions sbout this authority's accounis.

& We carried out an assessment of the rsks facing this
authority and took appropriate steps to manage thase
risks, including the introduction of internal controls andfor
external insurance cover where requirad.

caonsidered and dochmented the financial and other risks if
faces and dealf with therm properly:

6. \We maintained throughout the yvear an adequate and
effective system of internal audit of the accounting
records and control sysiems.

arranged for @ competent person, independent of the financial
controls and procedures, to give an objective view on whether
internal controls meeat the needs of this smaller authority.

7. \We took appropriate action on 2ll matters raised
in reports from internal and extemal audit,

responded to matters brought to its attention by internal and
extarnal audit.

8. WWe considersd whether any litigation, liabilities or
commitments, events or transactions, occurming either
during or after the yvear-end, have a financial impact on
this authority and, where appropriate, have included them
in the accounting statements.

9. {For local councils only) Trust funds including
charitable, In our capacity as the sole managing
trustee we discharged our accountability
responsibilities for the fund(s)/assets, including
financial reporting and, if required, independent
examination or awdit.

e lefbed b 2l

disciosed evenything it should have about its business aciify
during the yvear including events taking place afier the vear
end if relevant,

has met all of its responsibilities where it iz a sole
managing frustee of a local frust or frusts.

J

This Annual Governance Statement is approved by this
authority and recorded as minute reference:

S (;.5‘ 12 |oe{1g

ited e Tz oot d
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Chairman

Signed by the Chairman and Clerk where approval is given:

Signed by:

| o \.A_Sw,{._guaaﬁ
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Section 2 — Accounting Statements 2017/18 for

Year ending
31 March
2017 2018

E £

A m

| Motes and guidance

31 March

agree to undenying financial records.

1. Balances brought
forward

L% 3

159673

Total balances and reserves af the beginning of the year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept'dr Rates and
Levies

B I&

r

D, le

Total amount of precept (or for IDBs rates and levies)
received or receivable in the year. Exclude any grants
received.

3. (+) Total ather receipts

[0

2, 1S

Total income or receipts as recorded in the cashbook less
the precept or ratesfevies received (line 2). Include any
grants received.

4. (-) Staff costs

|, 63

2360

Total expenditure or payments made to and on behalf of
all employees. Include salaries and wages, PAYE and NI
femployees and employers), pension contributions and
employment expenses.

5. (-) Loan interest/capital

Total expenditure or payments of capital and interast

9. Total fixed assets plus
long term investments
and assets

R 660

repayments o o made duning the year on the authority's borrowings {if any)
6. {-) All other payments Total expenditure or payments as recorded in the cash-
book less staff costs (line 4) and loan interesticapital
| 3 :}L{'Z- Q‘-" ,-SLFS repayments {line &).
7. (=) Balances carried Total belances and reserves at the end of the year. Must
forward ual (1+2+43) - (4+5+65
15,‘:1&'3 i{aqu_g equal | 1= )
8. Total value of cash and The sum of afl current and deposit bank accounts, cash
short term investments holdings and short term invesiments held ag at 371 March —
l S, q H}, l i'-‘ncl q'?a To agree with bank reconciliation.

6 234

The value of all the property the authority owns — it is made
up of all its fixed assets and long term investments as at
37 March.

10. Total borrowings

(&)

The cutstanding capitel balance as at 37 March of all loans
from third parties (including PWLS)

11. (For Local Councils Only) Disclosure note
re Trust funds (including charitable)

The Council acts as sofe rustee for and is responsible for
managing Trust funds or assefs.

MN.B. The figures in the accounting statements above do
not include any Trust fransactions.

i

I certify that for the year ended 31 March 2018 the
Accounting Statements in this Annual Governance and
Accountability Return present fairdy the financial position

of this authority and its income and expenditure, or properly
present receipts and payments, as the case may be.

Signed by Responsible Financial Officer

B - Cla) Lm:t:_-i-fw*—nfu--fg

o,
1 = o
Date e SRS o1 g
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| confirm that these Accounting Statements were
approved by this autherity on this date:

[N re e Dot B

and recorded as minute reference:

S (3) zletfiv

Signed by Chairman of the meeting where approval of the
Accounting Statements is given

X Aadbted
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OVER KELLET PARISH COUNCIL

ACCOUNTING STATEMENTS 2017/18

BANK RECONCILIATION 31st MARCH 2018

Bank Accounts £

Current Account 16,973
Deposit Account

Less unpresented cheques

Add uncleared payments received -

Balance 16,973
Add Petty Cash -
Total as at 31st March 2018 16,973
Cash Book

Opening balance at 01/04/2017 15,963
Add: Receipts during the year 10,215
Less: Payments during the year - 9,205
CloslIng balance per the Cash Book 16,973
Figure in Box 8 in Section 2 of the AGAR 16,973

EXPLANATION OF SIGNIFICANT VARIANCES

Box no in Section 2 of the AGAR 1;his VD ATNCEL Difference > £100 or .
(Accounting Statements) 01*7:/18 201:/ 17 - >10% Explanation

Box 1 - Balance Brought Forward 15,963 14,730 /%/////%W//////////////////////////////////////////////////////j

Box 2 - Precept 8,100 8,100 %

Box 3 - Other Receipts 2,115 8113 |- 5,998 4% Y zgﬂ ilgnln(cfllid;;O)Emergency Plan Grant (£4,858) and
New Parish Cl:ark undertook additional hours after

Box 4 - Staff Costs - 2,860 |- 1,638 |- 1,222 75% Y appointment and on a higher salary grade than his

Box 5 - Loan interest/capital repayments 0% N/A prececesser
Includes footpath improvements (£1,008),marquee

Box 6 - All Other Payments - 6,345 |- 13,342 6,997 -52% Y purchase (£1,414), Emergency Plan costs (£3,140) and
new shelter (£1,825)

Box 7 - Balances carried forward 16,973 15,963 Balancedtto Bank Reconciliation

Box 8 - Cash Balances 16,973 wee, ¢ 000000000
The value of assets was understated in 2016/17 due to
the non-inclusion of recently acquired assets. This has

e sl i G234 | 3000|323l som| v K g 2016/10 0 determine
and record true valuations in accordance with
established Governance and Accountability guidance.

Box 10 - Borrowings 0% N/A




